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General style 
Font is Calibri 12 point (pt), single spacing, text aligned left (apart from title section, which is 
centered as above), single column. Single space after full stops. Single line spacing. One 
blank line between paragraphs. Main headings (section titles) in bold, aligned left, one gap 
above, no gap below, no punctuation. Sub-heading in bold italics, aligned left, one gap 
above unless immediately after a section title (see example below), no gap below, no 
punctuation. Lowest heading italics, alighed left, one gap above unless immediately after a 
section title (see example below), no gap below, no punctuation. Examples of heading levels 
(indented here for clarity):  
 

Results 
Borchester bat species found during surveys 
Acoustic surveys 
We recorded three of the seven resident species of bat during acoustic surveys.  

 
Dates, times, numbers and metrics 
Dates may be abbreviated in numeric form dd/mm/yyyy e.g. 10/07/2017, or written in long 
form e.g. 10th July 2017 (note ordinal numbers without super script). We are not 
prescriptive about how dates are written but do ask for consistency within articles. No 
apostrophe when referring to decades, e.g. 1960s not 1960’s. All times to use 24 hour clock 
format e.g. 17:45, 01:30, etc. 
 
Numbers from one to ten written as as text, 11 onwards in numbers. No space between 
numeral and qualifier, e.g. 5cm, 20m, 35ha, 87%, 12°, etc. Ordinal numbers without super 
script e.g. 10th. Grid references without spaces, in the format: OS grid reference NZ264577. 
 
Lists 
Both numeric and bulleted lists may be used. Brief information without terminal 
punctuation, paragraphs with punction, for example:  
 

 short list 

 with just 

 a few words 
 

1. Longer lists that extend into paragraphs of text will required punctuation. For 
example there may be a list of questions. Will there be questions in many articles? 

2. A list (numeric or bulleted) that includes multiple sentences or a paragraph of text 
should have appropriate punction. Numerical lists are useful when there are three 
limitations or four main conclusions for example.  
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Tables and Figures 
References to figures and tables as part of text or in brackets: “Six bat species have been 
recorded in Borchester (Table 1). The Borsetshire bat hound is known for its ability to track 
down bat roosts and can be seen in Figure 1.”  
 
A maximum size of 12pt to minimum of 10pt (for legibility) Calibri font size within tables and 
figures. Titles for tables above the table, one line gap between title and preceeding 
paragraph, for example:  
 
Table 1: Bat species found in Borchester and whether they were recorded during the study. 

Species Recorded during 
survey 

Daubenton’s bat Myotis daubentonii Yes 

Natterer’s bat Myotis nattereri No 

common pipistrelle Pipistrellus pipistrellus Yes 

soprano pipistrelle Pipistrellus pygmaeus Yes 

brown long-eared bat Plecotus auritus No 

grey long-eared bat Plecotus austriacus No 

barbastelle Barbastella barbastellus No 

 
Single line gap between bottom of table and following paragraph. Photo or figures centered 
with a black border, ¾ point width. Titles for figures below the figure, no gap between the 
figure and the title, single line gap between bottom of the figure title and following 
paragraph. Credit photographer if not author of paper. See Figure 1 for example.  
 

 
Figure 1: A Borsetshire bat hound before survey preparations. © Lisa Worledge. 
 



British Islands Bats House Style 

British Islands Bats  Last updated: 29th June 2020 3 

Calibri font size within charts and graphs should be a maximum size 12pt to minimum 10pt 
(for legibility reasons). Both axes labelled and keys provided (where required). See Figure 2 
for example.   
 

Figure 2: Borsetshire EcoRecords new bat records by year since formation of the Bat Group.   
 
References and names of species 
British Islands Bats uses the Harvard referencing system. Details of this are available online 
from multiple UK universities, for one example see the University College London guide. 
Textual references in brackets, comma before year of publication, semicolon separating 
references if more than one used: (Dietz and Kiefer, 2016; Woolley et al., 2018). Use et al. 
when referencing three or more authors of a single publication. If reference within text of 
article use name(s) followed by year of publication in brackets: Dietz and Keifer (2016). 
Footnotes in Calibri 11. Personal communications referenced within text and in reference 
list. See ‘Example reference list’ section below.  
 
Common name of bats followed by scientific name in italics on first use only (see list of bat 
names below), thereafter common name alone. Subsequent use of same genera can be 
abbreviated to first letter followed by a fullstop. Genera should be italisiced, e.g. Pipistrellus, 
Nyctalus, Myotis, etc. Non-bat species scientific name after the first use of a common name 
are not required but may be used at the discretion of article authors.  
 
Examples: 
 

According to Borsetshire EcoRecords (2019), seven species of bat have been 
recorded in Borchester: common pipistrelle Pipistrellus pipistrellus, soprano 
pipistrelle P. pygmaeus, noctule Nyctalus noctula, Leisler’s bat N. leisleri, 
Daubenton’s bat Myotis daubentonii, Natterer’s bat M. nattereri, brown long-eared 
bat Plecotus auritus, grey long-eared bat P. austriacus and barbastelle Barbastella 
barbastellus. 
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Brown long-eared bats Plectouts auritus, are the most common woodland specialist 
in Borsetshire (Borsetshire Bat Group, 2017), reflecting their status across the UK 
(Harris and Yalden 2008; Bat Conservation Trust, undated). 
 
We only recorded one species of Myotis on our survey, Daubenton’s bat M. 
daubentonii although Natterer’s bat M. nattereri has also been found in Borchester 
and other Myotis species confirmed from elsewhere in Borsetshire (Borsetshire 
EcoRecords, 2019). There has even been an unconfirmed record of Alcathoe bat 
M. alcathoe in Ambridge (Hennessy, 2019, pers. comm.). 

 
Yew trees Taxus baccata are native evergreen, non-resinous trees and the trunk is 
frequently very fluted and/or with multiple and spreading limbs (Thomas and 
Polwart, 2003). Of the 15 yew trees surveyed in churchyards in Borchester, potential 
roost features (PRF) were recorded in fluting, welds and hazard beams.  

 
Abbreviations 
Explain in full for first usuage in article, e.g. “The Bat Conservation Trust (BCT) has supported 
the publication of British Islands Bats by hosting the journal on its website.” In subsequent 
references the abbreviation can be used, e.g. “The BCT website now holds the archive of 
both the Scottish BATS journal and Northern Bats, which are no longer published.” 
 
Other guidance 
Do not use emoticons or emojis. Use ‘and’ rather than ‘&’ (unless an official part of an 
organisation name, publication name, or other proper noun).  
 
Bat names 
Common names followed by scientific name: 
 
British Islands resident species 
lesser horseshoe bat Rhinolophus hipposideros 
greater horseshoe bat Rhinolophus ferrumequinum 
Daubenton’s bat Myotis daubentonii 
Brandt’s bat Myotis brandti 
whiskered bat Myotis mystacinus 
Alcathoe bat Myotis alcathoe 
Natterer’s bat Myotis nattereri 
Bechstein’s bat Myotis bechsteinii 
greater mouse-eared bat Myotis myotis 
noctule Nyctalus noctula 
Leisler’s bat Nyctalus leisleri 
serotine Eptesicus serotinus 
common pipistrelle Pipistrellus pipistrellus 
soprano pipistrelle Pipistrellus pygmaeus 
Nathusius’ pipistrelle Pipistrellus nathusii 
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Kuhl’s pipistrelle Pipistrellus kuhlii1 
brown long-eared bat Plecotus auritus 
grey long-eared bat Plecotus austriacus 
barbastelle Barbastella barbastellus 
 
Referring to genus 
Rhinolophus species 
Myotis species 
Nyctalus species 
Pipistrellus species 
Plecotus species 
 
British Islands vagrant species recorded in last 50 years 
northern bat Eptisecus nilssoni 
particoloured bat Vespertillo murinus  
Savi’s pipistrelle Hypsugo savii 
Geoffroy’s bat Myotis emarginatus 
pond bat Myotis dascyneme 
European free-tailed bat Tadarida teniotis 
 
Example reference list 
Altringham, J. (2011) Bats: from ecology to conservation (2nd edn.). Oxford: Oxford 
University Press. 
 
Avery, M.I. (1985) Winter activity of pipistrelle bats. Journal of Animal Ecology, 54 pp. 721-
738.  
 
Bat Conservation Trust (2010) Common pipistrelle species factsheet. [Online] 
https://cdn.bats.org.uk/pdf/About%20Bats/commonpipistrelle_11.02.13.pdf?mtime=20181
101151257 [Accessed 30th November 2018]. 
 
Bucs, S.L. (2018) The Cave Dwelling Bats of Romania. Bat News, 117 pp.10-13. 
 
Collins, J. (ed.) (2016) Bat Surveys for Professional Ecologists: Good Practice Guidelines (3rd 
edn.). London: Bat Conservation Trust. 
 
Currie, S.E., Stawski. C. and Geiser, F. (2018) Cold-hearted bats: uncoupling of heart rate and 
metabolism during torpor at sub-zero temperatures. Journal of Experimental Biology, 221(1) 
pp. 1-8. 
 
Dietz, C., von Helverson, O. and Nill, D. (2009) Bats of Britain, Europe and Northwest Africa. 
London: A & C Black Publishers Ltd.   
 
Hennessey, P. (2019) Email to Kirsty Miller, 20th June. 
 

                                                      
1 Resident on Jersey 

https://cdn.bats.org.uk/pdf/About%20Bats/commonpipistrelle_11.02.13.pdf?mtime=20181101151257
https://cdn.bats.org.uk/pdf/About%20Bats/commonpipistrelle_11.02.13.pdf?mtime=20181101151257
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Korsten, E., Jansen, E.A., Boonman, M., Schillemans, M.J. and Limpens, H.G.A. (2016) Swarm 
and switch: on the trail of the hibernating pipistrelle. Bat News, 10 pp. 8-10. 
 
Met Office (2018) Winter 2015/2016 Summary. [Online] 
https://www.metoffice.gov.uk/climate/uk/summaries/2016/winter [Accessed 12th June 
2019]. 
 
Parker, A. (2018) A study to investigate how bats interact with bat boxes at Mintlyn 
Crematorium, Norfolk. BSc dissertation. Sheffield Hallam University: UK.  

https://www.metoffice.gov.uk/climate/uk/summaries/2016/winter

